Complete the Self-assessment/Transition Plan
Use the following steps to complete your Self-assessment/Transition Plan (SA/TP). Your SA/TP is a living
document that will evolved throughout the course of your transition. Some of the sections should be
completed prior to attending your Initial Counseling appointment. Other sections you will complete
during class and as more information becomes available as you get closer to your EAS.
If you are completing the SA/TP electronically, topics that are underlined and blue have embedded
hyperlinks that will direct you to a website that will provide you with additional information and
resources available related to that topic.

1. Type http://www.mccslejeune-newriver.com/trs/ into your web browser.
The Transition Readiness Seminar webpage is displayed.
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2. Click on the

button next

.
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The Self-Assessment opens on your computer.
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3. Click on the
icon to download a copy or
icon to print a copy of the Self-Assessment.
NOTE: You must save and rename the file in order for you to save your inputs. You may print the
self-assessment/transition plan and complete it by hand if you prefer.
Did you download the pdf file?
Yes: Open the file you saved and proceed to Step 4. Complete the electronic version. Be sure to
save your changes.
No: Proceed to Step 4. Fill in the sections by hand.
4. Complete the following sections:
Section A: Service Member Information: Type in the personal information requested. Be sure to include
your personal email address and phone number.
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Section B: Transition Dates: Use the calendar to select the dates that correspond to the Transition 365
Timeline below. If you are initiating your initial counseling or Pre-Separation Counseling less than 365
days before your EAS, use the dropdown to choose the best justification for your situation. Please
provide a brief explanation if you select “Other” for your justification.


Section B: Step 1: Record the date that is no later than 365 days from your EAS.



Section B: Step 2: Record the date that is no later than 365 days from your EAS.



Section B: Step 3: Record the date that is no later than 180 days from your EAS.



Section B: Step 4: Record the date that is no later than 120 days from your EAS.



Section B: Step 5: Record the date that is no later than 90 days from your EAS.

Section C: Personal Assessment: Complete the 7 items in Section C using the instructions below.


Section C: Register on eBenefits: Check the box and record the date you registered on eBenefits to
create your DS Logon for your Premium Account.



Section C: Individual/Family Insurance Considerations: Check the box and provide notes as to what
your plans are for health insurance.
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Section C: Post-Transition Housing and Relocation Considerations: Research your housing options
and answer the questions in this section. Provide notes regarding your plans for housing.



Section C: Post-Transition Transportation Considerations: Answer the question. Make notes
regarding your transportation considerations.
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Section C: Criterion-Based Financial Plan for Military to Civilian Transition: Answer the questions
below regarding your financial situation. Include any notes relevant to your financial planning.
NOTE: Consider scheduling an appointment with a personal financial counselor to assist you
with your financial transition planning. You can book an appointment online at
http://www.mccslejeune-newriver.com/finance/ and clicking on the “Book an Individual
Appointment” button.



Section C: Evaluate the Benefits of the Reserve Component: After you complete the online
MarineNet videos or upon attending TRS in person and receiving the Reserve Obligations and
Opportunities Brief (ROOB), check the box. Leave this item blank if you have not yet completed the
ROOB requirement.



Section C: Community Resources: Check the box, answer the questions and provide notes on who is
in your support system.
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Section D: MOS/Career Fields: Complete 6 items in Section D using the instructions below.


Section D: Career Field: Enter your desired career field and the city and state to where you plan to
relocate. NOTE: This should match your desired career field and location on your gap analysis.



Section D: MOS: Enter your primary MOS and any subsequent MOS you have attained.



Section D: Complete the Interest Profiler Assessment: During the 1-day Department of Labor
Employment Fundamentals of Career Transition workshop, you will complete the O*Net Interest
Profiler. Check the box and record your scores for Realistic (R), Investigative (I), Artistic (A), Social
(S), Enterprising (E), and Conventional (C) in the space provided. Leave this item blank if you have
not yet completed the O*Net Interest Profiler assessment.



Section D: Retrieve your Verification of Military Experience and Training (VMET): Once you have
downloaded your VMET, check the box. Leave this item blank if you have not yet downloaded your
VMET.
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Section D: Retrieve you Joint Services Transcript (JST): Once you have downloaded your Joint
Services Transcript, check the box. Leave this item blank if you have not yet downloaded your JST.



Section D: Updated your Marine Online (MOL) email address: Once you have updated your
personal email in MOL, check the box. Leave this item blank if you have not updated your personal
email address in MOL.

Section E: Determine Post-Transition Goals (Select/Complete all that apply): Complete the section or
sections related to your post-transition goals. You must complete at least one section, but may leave a
section blank if you do not plan to pursue that goal.


Section E: Employment: If your post-transition goal is to secure employment immediately upon your
EAS complete this section. Consider attending the 2-day Department of Labor Employment
Workshop (DOLEW) track.
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Section E: Education: If your post-transition goal is to attend college or a university immediately
upon your EAS complete this section. Consider attending the 2-day Managing Your (MY) Education
track.

 Section E: Credentialing/Apprenticeships: If your post-transition goal is to attend a career technical
institution or pursue other credentialing opportunities immediately upon your EAS complete this
section. Consider attending the 2-day Vocational track.
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Section E: Entrepreneurship: : If your post-transition goal is establish your own business
immediately upon your EAS complete this section. Consider attending the 2-day Entrepreneurial
Boots to Business track.



Section E: Other: If you don’t know what your transition goals are, you plan to retire, or you are
pursuing a different post-transition goal, complete this section.

Section F: TRS Attendance and Career Readiness Standards Requirements: Complete the section or
sections related to your Transition Readiness Seminar attendance and Career Readiness Standards
requirements.


Section F: 1. Transition Readiness Seminar Attendance Requirements: Check the boxes next to the
TRS required coursework once you complete it. If you are a TIER 3 you MUST to attend at least one
track. Check the box next to the track that you attended and complete the Career Readiness
Standards requirement that corresponds with that track. Regardless of TIER, you may elect to
attend as many tracks for which you are interested.
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Section F: 2. Career Readiness Standards Requirements: Check the box next to each requirement
when you’ve completed it. All transition service members are required to register on eBenefits and
complete the Self-Assessment/Transition Plan. TIER 2 & 3 service members are also required to
complete a criterion-based Financial Plan (budget) and Gap Analysis or provide proof of
employment. All service members separating with less than 20 years of active service or whom are
not reservists are required to complete the Continuum of Military Service Opportunity Counseling
(ROOB).



Section F: 3. Department of Labor Employment Track (if applicable): Check the box upon
completing your draft resume. NOTE: This is only required if you attended the Department of Labor
Employment Workshop (DOLEW).



Section F: 4. Managing Your Education (MY Education Track) or Vocational Training Track Career
Readiness Standards (if applicable): Check the box upon completing your comparison of technical
schools or comparison of colleges/universities. NOTE: This is only required if you attended the
Managing Your (MY) Education or Vocational track.

Section G: Capstone Review and Commander’s Verification: Conduct your Capstone Review with a
Transition Advisor no later than 120 days from EAS. Conduct your Commander’s Verification with your
CO or command designee no later than 90 days from EAS.



Capstone Review: Check the box upon completing your Capstone.
Commander’s Verification: Check the box after completing your Commander’s Verification.
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Section H: Transition Timeline: Leverage the Managing Your Transition Timeline and the deadlines in
Section B: Transition Dates of the self-assessment/transition plan to build your transition timeline. You
may also want to download the Personal Transition Timeline spreadsheet to help you track your
transition activities.
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